
CHECK-IN



2.1 TIME BOOKING CONFIRMATION

Supplier/Carrier receive an e-mail with confirmation of 
Booking. In attachment should be a pdf file.

As a result of this, that file should be printed or shared to 
the Driver.



The most important data for Driver should

be 

Time Booking Reference Code 

&

QR Code 

2.1 TIME BOOKING CONFIRMATION



BULDINGS 8A or 8B: 

 

     

In these buildings are Terminals (PC) where The 
Driver should complete CHECK-IN:

-Verify & Confirm Data (from Booking Process)
-Fill the Cleaning Document
-Confirm the Safety Instruction

8A

8B

2.2 CHECK-IN LOCATION



                                     

The PC is equipped with a touch screen so each 

processes can be done by touching the screen.

The First thing driver should select language of 

CHECK-IN and then after it select the method of 

Identify Booked Delivery. 

                                      

2.2 CHECK-IN LOCATION



Next System will provide data to screen to verify 

data from BOOKING stage.

If everything is correct the Driver presses just 

button CONFIRM if not then CHANGE. 

Important thing is to fill phone number 

and license plate number without spaces 

like in sample beside.

                                      

+48123456789

2.3 DATA VERIFICATION



The Verification can be Confirmed entering 

code sent to mobile phone by SMS                                      

2.3 DATA VERIFICATION



All fields are mandatory:

-Materials descriptions

-IDTF Number of materials

-Cleaning method for each from legend

Important:

 Supplier/Carrier should provide the 

correct IDTF numbers to the Driver.

2.4 CLEANING DOCUMENT



Checkbox Read and Confirm must be 

marked

Also

Signature should be made 

2.5 SAFETY INSTRUCTION



Check-in is now complete. 

The driver should Confirm & wait for 

further instructions, which will be sent via 

SMS.

Like “Please Drive to…”

2.6 SUMMARY 



2.7 MAP 



2.8 PROCESS FLOWCHART



I f  you have any quest ions ,  p lease  
contact  us  d i rect ly

Yard  Coordinator :

Phone Number :   +48  532466566 

or

E-mai l :   yard@josera.p l

?

?
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